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I'1aBa nnpea
OBILIH NOJIOKEHUA

Ya.1.(1) C BuIpelunure Npaguia ce YPewIaT OpPraHH3alHATa M TeXHONOTHATa 34
OCBLUICCTBABAHC  YIIPABIEHHETO HA  JeN0BOHATA JEWHOCT, 33 PerucTpauds W KOHTpOl Ha
nokymeHToobopoTa B OY "KoHceTanTiH ApaGamkucs'.

(2) Ocnobia uen na Tezn Berpewnn npagnna e ocHIYPABAHETO Ha:

- RMCOKA eDEKTHRHOCT, €IHHHA OPralH3aLNA M OICPATHRHOCT HA VIPABICHCKATA H JIOKYMEH-
TaoMoHHa JelnocT;

= YHH(HIHPAHD HIREPUIRAHE Ha JETOBOIHHTE OIICPALIHM:

- RB3aHMHa BPL3KA MOKIY JOKyMeHTHTE, ODOBBp3RaHE Ha TMPCIIMCKMTE, CBBP3aHM ¢
VITPABIICHCKHTE LLEeJIH;

- eleKTHREH KOHTPOT HA CPOKOBETE, CELP3AHM C M3ITLIHEHHETO Ha PELICHMHTA, 3aJatHTe W
CPOKOBCTE. [IPOHITHYELIM 0T BETPEIUHH H BRHIIHW IOKYMEHTH.

(3) KomnnekcHata wHiopMaliHoHHO-1eT0BOIHA AcHHOCT BKAKOYRA:

|. ¢h3naBane. npHemane. PErHCTPHpaHE, PasTpENenaHe H NpeldBaHe Ha JOKYMEHTHTE:

. HHOpPMAIIHOHHA TeHHOCT MO TOKYMEHTH H 110 eJIEKTPOHEH TTRT:
. ICHHOCT. CBLP3dHA ¢ KOHTPOIA 10 CNa3BAHE Ha CPOKOBETE H APYIH OlIEPAIMH C JOKYMCHTHTC
OT TAXHOTO Ch3JIARAHE 10 TPYMHPAHETO WM B ICNH4;

4. 3ana3pane Ha JOKYMCHTHTE (TEKYWO W B VUPESKISHCKMA ApXHB) 40 NPeJaBaHeTo UM BhB
donga Ha "JIepikagen apxus™- Bapua.

(4) Tlenmat npollec Ha lipHeMaHe M [LPBOHAYATHA JCNOBOAHA 00pabdoTka Ha BNXOARILETH
KOPECTIOHICHTIAS, K3KTO M NOAIOTOBKATA 34 H3INPAlaHe Ha HINOAAAT# TakaBa €€ OCLIIECTRARA OT
TEXHHYCCKHA CCKPeTAP HIIH 3AMECTRALL CITVKHTEDN.,

OpraHWIupaHeTo Ha aenosodHara dcitnoct B OY "Koncrantre Apadamimes”,

(5) ¢ na xaprHeH HocuTen, Ype: WANON3RaHe Ha THeHHK EJCTT.

(6) JlnernuwnTe ce MOAHORABAT CKCIOAHO, KATO CHYRWTEIWTE (TEXHHYECKHA cexpetap/
BMHCBAT NMOJA CHLOTBCTHHA HOPEACH HOMED JIOKYMEHTHTE W MOTILABAT HaA/IeHKHO BCHYKH PEKBH3MTH.

a2, (1) Mpeaver Ha BrTpeimHnTe npasiia ca:

1. [lpremaHe W perncTpaLis Ha BXOUALIM JOKYMEHTH.

2. Paznpeienienne Ha peruCTPHPAHNTE BXOASIIH JOKYMCHTH.

3. OpraHH3HPAIic Ha M3TOTBAHETO, ChINAcyRaHETO M M3MPALIAHCTO Ha LOKYMEHTH.

. Tekywo 3anazrane.

HMznonzrane u cuxpangpane na nedarure va OV "Konctanmun Apabazsucs',

5. OCHOBHMTC M3MCKEAHHA KBM COVKWTETHTE BEE BPB3Ka ¢ HHQOPMALMORHO-TeT0BOIHATA
OEeHHOCT:

6. OcHoBHHTE QyYHKUHH Ha TBHHOCTHUTE THIA, OCHIISCTBABALIN JI¢/I0BOAHATA AeiiHOCT;

7. Oprasu3anyara Ha JoKyMeHToo0opoTa;

8. KOHTpOIET MO ClaigaHe Ha CPOKORETE W HIMBIHEHNE Ha 3ala4MTe;

9. OcHOBHHTE H3HCKBAHHSA TIPH CLCTABANE H OOPMAHE Ha IOKYMEHTH:

10. ApXHEHPAHCTO M CbXpanaBaHeTo Ha fokyMeHTa Hud ¢omn OV  Koucrawtun Apabamxner”;

(2) H:pun npeamera Ha BrTpemanTe npasuia ¢ paborara ohe:

l. ciywebuuTe W TPYIOBHTE JOCHCTA HA CAYKHTEIHTE;
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2. NOKYMEHTHTE, CLALPHALM KiacHpHLHpaHa HHPOPMALIHA:
3. MHAHCOBO-CYCTOBOAHUTE IOKYMEHTH:

(2) HokymenrooGopoTsT € ChBKYIHOCT OT B3aMMHO CEBLP3@HM MapllpyTH Ha IBHIKCHME Ha

AOEVMEHTHTE OT MOMEHTA Ha TANHOTO CRCTARAHE WITH MaTY9aBane Jo OKOH4YaTeIHaATa ﬂﬁpﬂﬁﬂTKR,

W3MOA3Bale U [Ipe/laBaHe 3a ChXPAHSHHE,

(3) Jlenoroanata AcliHOCT M A0KYMEHTDOBOPOTET €& M3BLPLUBAT CHIIACHD PasnHCAHWTE B
HACTOAUIATA HIIL"I'F!}’I(LIHH npapHng rMpH CcrnazBane Ha CNeaHATE NMPHHITATTHK

|. Hacousane Ha JoKYMEHTHTE chobpazHo dyHKIMHTE, HIMLINABAHM OT CIVKUTENNTE W
paboTHHIATES;

2. CroDpazspaHe JRWKEHHETO Ha JOKYMEHTHTE C TEXHOTOTWYHATA MOCACIOBATENHOCT Ha
VIIPAaRNEHCKHTE H ACNOBOAHU OMEPAIIHK,

3. Uenenacoqeno u He3 3aryda Ha BpeMe ABHKEHHE Ha TOKYMEHTHTE H HIKIOYBAHE HIH
CREWIaHE 00 MHHHMYM Ha 0DPaTHHTE NMPHABHAKBAHHA.

4. Cnaseare Ha BL3MPHETATA CTAHIAPTHIAUNA W YHHRDHEAINA Ha JOKYMCHTHTE.

Ha3., C uen ocurypaeave Ha MpaBHIIO [(IpUEMaHe, PerMcTpHpaHe, npocieldpaHe M
MPHIBHAKBAHE HA JOKYMEHTHTE B MPOLECa HA HITRIHEHHETO WM CIVKHTEAHTS B HETO M3lILIHABAT
CleIHHTEe TeHHOCTH:

I, perucipupane Ha tokyMenTH B aresuuk EJIC]] B eHs Ha TAXHOTO MomyyaBaHe.

|. mMpHeMaHe Ha Pe30/IMPAHHTE JIOKYMEHTH, 3asekiancro um B avesnuk EJICIT w taxnoTO
MpeOoCTABANE Ha IMLATA 338 WIMTRITHSHEHHL/ ;

2. npefaraHe Ha JOKYMEHTHTE N0 X0Ja Ha TEXHOMOrHYHHA [IPOLEC OT MLPBATA 10 NOCAeqHATA
CTHITKA;

3. MpeiaraHe Ha TOTOBMTE JOKYMEHTH MIH TAXHOTO M3NPALLAHE YPe3 THLEHIUPAH TIOHIEHCKH
OTIEpaTopP. KYPHEP HIIH MO JAPYT HAYHH.

W4, [TpuemaneTo W pErHCTPALMATA HA JOKYMEHTH CE W3BLPIUBA MIPH CICIHATA
NOCIeIORATETHOCT

|, mony4asaxe w NbpBOHAUATHa deloro Ha 0OpaboTHa Ha BXOIAUIN JOKYMEHTH.

2. pasnpeleTeHne Ha BXOARLIMTE JIOKYMEHTH Ha MOLTC/KALH U HEOLIEKALW Ha PETHCTPAIIHA.

Ya.5. (1) Mupronayannata genosogna obpaloTka Ha BXOOMIIHTE JOKYMEHTH BKIIOYBA:

NPOBEPKA 3a NIPABKIIHOCTTA Ha aapecHpane (aapecupan M e JokymeHTRT 10 OV "KoHcTanThH
Apabagscues”.

|. pasneuaTealic Ha IMKORETE ¢ RXOIATIH JOKYMCHTH:

2. npoBepka 3a UENOCTTa HA NIIMKOEETE M JIOKYMEHTHTE B TAX, KAKTO H 3@ HATHYHETO Ha BCHYKH
IMOCOYEeHH KaTo MPHTOMCHHA AOKYMEHTH,

Yn.6. Tlorpemno gocTaBenara BXOASUIA KOPECTIOHASHIINA CE BPLINA HezadaBHO
Hepa3neyaraHa Ha [ojarens.

a7, (1) Crea mupeonayainara 0bpaboTka BXOAAMATE IOKYMEHTH C¢ pasnpeae/aT Ha
MOAMEHANIH W HETIOAIekAllH Ha PETHCTPALIHA.

(2) Ha perucTpaiis Moajiekar BCHYKH BXOIAN JOKYMEHTH ¢ H3KIOYCHHE Ha NCPHOAHYHH
MNEYaTHW W3TAHMHA. OIOEeTHH H, }"IEFIHH nmomMarania. rnepeoHalita ROPECTIOHIEHLHA, MECTHTHH H
NO3IPABICHUA, ITEPBHYHA CTATHCTHYCCKH AOKYMEHTH, 3IPaRHH TOKYMEHTH, JOKYMEHTH, H3MpaTeHH
A0 CUHAWKATHATA OPraHk3auru, aHOHHMHN TTACMA, Aan0H, cHIrHaim 1 ap.).

Ya.8. (1) Perncrpanunara na BXOI4L0MTE JOKYMEHTH BEIHRA:
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1. 3anwceane Ha HeoOXOIMMNTE JaHHA B THCBIHEK ChITIACHD HIMCKBAHHATA Ha
HoMeHKIATYpaTa HA IeTaTa M CPOKOBLTE 34 TAXHOTO ChXpaHeHHe:

2. Tloctaeane Ha perucTpallioHEr HOMEDP B TOPHHA JCCEH BIbJI HA IMBPBHA THCT HA BXOARLLMA
JOKYMEHT.

Ha.9. (1) Bxoasun 10KyMEHTH, NOJINHCAHK ¢ VHUBEPCAICH CAESKTPOHEH NOANHC, KOHTO
OTTOBAPAT HA HIMCKBAHHMATA HA 33KOHA 33 eNeKTPOHNHA JOKYMEHT W eeKTPOHHHASA MOANHE, WK
JOKVMEHH MOTYHCIIH M-MCHI, CBLUO 10O1Te%AaT Ha PETHCTPALNA H MOIY44BAT BXOQJIAIL HOMEP.

Ha.10 (1) 3a nocThORAMMTE JOKYMEHTH Ha 9y €3HK, TPAtEa 13 HMa NPER0I Ha OCHOBHH
JaHHH, HEOOX0aHMH 34 PCTHCTPALRATL WM, CIE[ KOSTO CRILHTE €€ PCTHCTPHPAT ChIMACHD uyn.9.

['1ara BTOpa

PASNIPEAEJIEHHE HA PEFMCTPUPAHUTE BXOJALUIN JOKYMEHTH

Y11, PasnpeaeneHuero Ha JIOKYMEHTHTE BKIFOURA:

| .npenaeane no npeaHasHaueHHe Ha JOKYMCHTHTE, HOAIEKALIH HA PEI0THpate;

2.mpeJaBaHe Mo npeAiastadcHie Ha JOKYMEHTHTE, HETOTE/KAIIIH Ha peioiMpaHe

Ya.12. (1) llunara pesoanpanin 10KYMeHTH /IHPCKTOp MM 3am. IMpeKTop/ HAHACAT
PE3OTHOIIHA CAMO REPXY OPHIHHAIHTE HA BXOAALLMTE AOKYMEHTH,

(2) TexHu4eCKHAT CHTPYAHUK 0Tpa3asa B auesnuka /EJCI/ no koroTo e pesonupana 3alaua 2a
H3MBLIHEHHE M CPOKA HA HAMTBIIHCHHE.

Y13, (1) Pesonrouna ce noctasa Ha THTYIHATA CTPAHMLA LA XAPTHEHKA HOCHTET Ha
NOKYMEHTA B JIEHA HA MOTYYARAHETO MY. T4 CLIBP/KA MMETO/MMEHATA HA NOTYYATENA/ TIONVYaTEIHTE,
npeiMeTa Ha 3aJa4aTd, ¢pok 3d H3IbIHEHHETO H, HME, NMTEAHOCT H MOANHC Hd BLINOAKHTETA W 11aTa,
d Koraro e HEUﬁKUJi’iM{! H Hac.

(2) Korato, ¢ ornel ROMOCTEHTHOUTTA HA M3MbIHEHHE € HEoOX0IHMA NPUMsHA Ha
PEINTHOLMATA W TIPEHACOTRAHE HA MPETTHCKATa KbM APV H3ITBIHHTEN, JOEYMEHTET CC BPbILUA B
JCeNOBOACTBOTO. & FOPECHOMEHATATA MPOMAHA H NMPCHACOYMBEAHCTO CC OTOEALBAT B JENOROIHATA
CHCTEMA.

(3) OCHOBHMTE BHAOBC PC30KOLMHK ca;

). pa;mapednme_-mu,, C KOHTO CE MOCTARAT KOHEDETHH 3ada4H 34 H3ITbJAHEHHE OT NTREHOCTHH
mHia;

2 HACOYMEAUIH — KOTATO PEIOMHPANIHAT TIPETICHH, Y¢ 3aJa4HTe, HPOHITHHALOH OT JORYMEHTA
cnespa 1a ce GopMYTHPAT OT APyl phKoBoaxTen. B To3u cayuail B pe30mouMATa ce Moco4Ba camo
HMETO Ha THLCTO, KbM KOETO C& HACOMRa JOKYMEHTA.

3. "3a ceedenue na... " — KOTATO CLALPAAHHETO HA IOKYMEHTA TPAGRA 1a CTaHe H3IBSCTHO Ha
JAMEARHOCTHOTO THUEC, MOCOYCHO B PE3OITHOUHATA.

4. "Kwum deao - KOTaToO Pe30MHPAIIHAT MPEUeHH, Ye 0T JOKYMEHTA He NPOHITHYAT 3313491 33
AeHHOCTTA Ha YUHITHIIETO.

(4) Citysinrenure, 10 KOWTO C& OTHACH PEIOMOMHATA, Ca 1/IbAKHH 13 HIMLIHAT REITOKCHHTE
34049 TOMHO W B CPOK..

Y14, (1) Korato 3anauata ce oTHacs 10 MOBEYE 0T CAHO JIMUE, B PEOMHIMATA CE TIOCOYRa
"BOgew HAMBEIHUTEN", KOHTO € OTTOBOPCH 33 MATBIHEHHETD Ha ISATa 3a71aY9a k ONpedeIcHHs CPokK.

(2) Bogewuar uarbiHUTEN Pa3rienia MOCTHITHINTE B CPOK CTAHOBHMLIA U H3TOTBA 00001IeH
OTrOBOP
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Iiasa tpera
OCHOBHH H3UCKBAHHSA H ®YHKIHH HA CIYKHTEJIHTE BbB BPB3KA C
HH®OPMAHHOHHO-IEJTOBOJIHATA JEHHOCT

Ya.15. 3a ochllUecTRABAHETO HA IIDGEXG,E.HMHH KOHTpOd M0 H3INLIHCHHCTO Ha 3ada4vMTe,
[NPOHITHYALWM OT 1IOJIVHEHATA BXOAAWEA KopecnoHleHuud, cayautennte Ha OV "Kowctantux
Apadamknes” ca INTLKHH Ja COA3BAT CICIHUTC H3HCKBAHMA:

I. C pedka pe3omouds ce ONpeje]sT CPOKOBE 33 HMINBIHEHHE, KATO Ce B3IEMaT MpeiBHi
HOPMATHBHO OMIPEACICHATE CPOKORBE {EKU HMa THRHBE) H peallHHTC BRIMOARHOCTH 33 H3INLIHEHHE Ha
3a0a4YHTC,

2. B cayuauTe, KOTaTo ¢ JOKYMEHTHTE, ¢ PE30OLMATA HIIH HOPMATHRHO HE € OTpeaeneH Cpok
3a W3TBAHEHHE, MPOUITHHALUMTE OT JOKYMEHTA 3a1a4u Tpa0ea ga ObJar HW3ITBIIHEHH B cedem JHesen
CPOK.

3. JoKYMCHTH, pC3oHpatH ¢ pe3oiouna cnewHp” ce oOpaboTear B JeHA Ha NONYYaBaHeTO HM.

4. Korato cpok®T € onpeneney B 1HH, a He € (HKCHpaHa KpaiiHaTa 1aTa 3a H3NhIHEHHE, CPOKET
CC HW3IYHMCITARA B pﬂﬁﬂTHl‘I OHH H 3anodea da mede OT [I'bpBHA p'dﬁﬂ'l'ﬁ[l OeH ¢nel IcHA, B KOHTO
AOKYMEHTET € pesonupad. JlokyMeHTHT ce npenara Ha OTrOBAPANUIMA 38 W3MLIHEHMETO B JIEHA Ha
PEFOMHPAHETO, WIH Hall-KLCHO Ha CAeIBalIHg paﬁ-.:m:u OCH.

Yu.16. 3a npaemaHOTO NpOTHYMAHE Ha AenoroaHaTa fneiinoct JlupexTopa, 3am. aupekTopa wim
opranmzatopa "AC/H" ca ITeEKHER:

l. aa 2ano3HasT NOJYMHEHWTE WM CIYKUTEAM © Te3d Brrpeindy npaeuna. Ja ri yBeAOMABAT 3a
RCAKA MPOMAHA W T4 COCIAT 3a H3MTLIHCHHCTO HM,

2. Ja CARUAT 33 NPABMIHO M CPOMHO WIMBEIHEHHE HA NMPOWITHYALIMTE OT JOKYMEHTHTE 3a1d4H,
Ja OCHTVPARAT CROCBPCMCHHOTO HM OTYUHTAHC H Ja CBICHCTRAT 3a MpHETHOYBAHS HA MPEMHCKHATE,

3. A4 WIMCKBAT HANYCKALUMTE CAYKHTENW 713 NPefaraT ¢ NMPOTOKOI NOBEPEHATA UM JOKYMEH-
TALHA,

4. Ia ONpEICIAT 3aMECTHHK 110 M3ITLIHEHHE HA 3aIb/KCHHATA HA CIYIKHTEN, KOHTO OTCheTBa,
HEZABHCHMO OT MPWYHHATA HA OTCRCTRHETO W T4 WINCKRAT OT 3aMECTRANIH CAVAUTENH HABRPEMEHHOTO
MPHABHAKBAHC HA KOPECIIOHASHUMATA HA THTYIAPA;

5. ¢ pe30omOINA KM Je70” HITH .33 CBeeHHe” da 0003HAYARAT TOKVMEHTH, KOHTO HE TIOAISKAT
Ha OTTOBOP H cllicAba i ce NPHEIHYAT,

Yn.17. Bewukw cayanrenu ot otaen "lenosoacteo" Ha OV "KoncTantur Apabamkuer'.

Ca 1TbAHH:

. na obpaboTear npenwckuTe BEAHAra caed MOJYWARAHETOD WM MW J1a NPEAABAT TOTOBHTE
JOKYMCHTH B OTIPCOCICHHA CPOK,

2. cne]l NPHKTFOYRAHE HA 33JayaTa 14 CEXpaHABAT TIPEMHCKHWTE 10 NpelaRaHeTo WM 3a
apXMBHpaHE. CLIIacHo 3aK0Ha 3a HALMOHATHHA apxueeH o

3. na BpRIAT He3abaRHO TIPH TEXHHYECKHA CRTPYIHHE HIH 3aMECTRAINOTO IO JHIE, MOTPELLHO
aZipecHpaHH WIH H3MPAaTeHU 10 THX IPErHCKH:

4. 1a npeocTaraT He3abaBHO 33 PETHCTPAIINA TIPH TEXHHYSCKHS CHTPY/IHHK WITH 3aMECTBALLOTO
ro JHLE, HE 3aBCACHH IPENHCKH OT (hPHINHECKH M HOPHAHHECKH NHLA, HE3aBUCHMO OT TOBA 110 KaKLB
ITBT Ca NOTaIHATH TIPH TAX,

3. Ia cHOmodaBar CTPHETHO MOMB/IBAHE HA BCHYKH PCKBHIWTHL

6. Ja criasear onpeeNeHnTe CPOKORE 33 PETHCTPAIIHA H WIMEIHEHHE,
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7. 1IpH OTCBCTEHE /OTNYCK, DOIHWYHK, KOMaHIMPOBKa/ Ia Mpedajar paboTHWTE IOKYMEHTH Ha
CBOA 33MECTHHE, KOITO ¢elka Ja MPOTEIKH ICHHOCTTA K 14 ClIa2H YCTAHOREHHTE CPOKOBE;
8. npu HanyckaHe Ha ATBAKHOCTTA 13 NPENANaT ¢ MPOTOKON BCHYKH JOKYMEHTH 10 Pella Ha Tazy
Hapenna:
9. ja ypemaar yerdo npobiaemure B cayyanwTe, KOraTto HE € HEOOXOMMMO NHCMEHO
JOKYMEHTHPaHE;
10. 1a H3N0N3BAT €NCKTPOHHA MOLLA 14 YPCXkKIAHE HA CTISIHK NpoGIeMH;
11. na He lomycKaT KonMpaHe W pasMHOKABAHE Ha TOKYMCHTH HA M1l 3@ KOWTO HE Ce
OTHACAT.
Ya.18. 3abpansea ce na cayxwrenute oT OV "KoHetantun Apabamwuer" 1a 3amoszHapat
CHCCBOBPAAHHETO HA CIYACOHHTE TOKYMCITH JIMLA, KOUTO HAMAT NPAKO cAy&eOHO 0THOWEHHWE KhM
THX.

HYa.19. (1) denorograra GeHHOCT CC OCBLICCTRARA OT TEXHHYECKHA CHTPYIHHK, 4 [IPH HETOBDTD
orceeTere o1 3AC ¢ HenocpeacTREHOTO yYacTHe Ha oprannzatopa "ACH".

(2) JinnxHOCTHHTE AWIA, OCHUIECTBABAINN ICNOBOAHATA AEHHOCT, C& PRKOBOAAT E CBOATA
pabora 0T 3aK0HA 3a HaUKMOHATHKA apxueed donn, Hapenlara 3a sLTpewnus ofopoT Ha eNeKTPOHAN
JIOKYMEHTH Ha XapTHeH HocuTen, Hapenda 3a peda 3a opranuavpadero, obpaboTRAHETO, eKCICpTH3ATA,
CLXPAHABAICTO H H3NON3BAHETO HA JOKYMEHTHTE B VUPEKICHCKHTE apXHBH Ha JABPHABHHTE W
obmpHekH wHeTHTYIH, Hapeabara 3a agvuaMcTpatHBHoTe o0cayxeane, BrrpemunTe npapuia sa
AAMUHHCTPATHBHOTO 0DCAVIKBAHE W HACTOAUIMTE BRTpENiHN Npasuia.

Ya.20. (1) JenosoaHara AefHOCT BKIHOTRA:
I. mpueMaHe, PerucTPaLis H CKAlHpale Ha J0KYMEHTHTE;
2. pasMHOKaBAHE, paznpe/leaeHue (3a ¥ cIel Pe30TIONNA ) H NpcJaBale 3a W3nbIHeHWe WIH
H3npataHe;
3. KOHTPOI 1D ClA3BAHE HA CPOKORETE 33 H3TTRAHEHHE;
4. TCRYIID Na3eHe HA JOKYMEHTHTE.
(2) Heitnocrra Jlpuemane, peructpaimis 1 cKaHHpaHe Ha JoKyMenTuTe  o0XxBama:

|. perHcTpHpaHe Ha BCHYKH BXOIALIM ¢y HeOHH TOKYMEHTH;

2. MpPHCMAHE HA BCHYKH H3XOAAWH JOKYMEHTH;

5T PETHCTPAIHA HA MOCTRMAIHTE IPVIH JOKVMCHTH,

4.cKaHHpane Ha JOKYMEHTHTE H NIPHIIOKEHHATAE KBM TAX:

(3) JleiinocTTa ,PasmuokasaHe, pasnpedciiciiie M lIpetapade/ IPeHACOYBAHE 32 W3NBIHEHHE
MITH H3NpamaHe” o0xXBala:

|. paamMuoxkaBane Ha MaTepHaTHTE MO TIPEMHACKATA B HeoOXoauMus Opol exzemnaspy;

2. KOMONEKTYBaHE H pasnpelecHie Ha pasMHOKEHHTE MATEPHANH 3a NPe/IaRaHE;

3. pasnpeielieHne Ha IPENHCKATA 33 Pe30T0IMA W HACOUBAHE/ MPCHACOYBANE 34 M3IThIHEHHE
cliejl pe3naioIng;

4. Hanpalllave/npegaeade No NpejlHazHaueHHe Ha TOTORATA W3IXOIAIIA NPEITHCKA.

(4) JefnoctTa  KoHTpoa Mo cnasBaHe Ha CPOKOBETE 3a M3libiHerHe  oOxrama:

L. 1enpekseHar KOHTPON 3a CNAa3BaHe HAa CPOKOBETE HA MOMICKALIMTE 33 H3MbIHEHWE
AokymeHTH 0T opradwzatopa "AC" 1 HHHUHAPAHC NPHKIIOYBAHETO WM.

o YOALDKABAHC Ha CPOKOBETE 34 HWITTBAHEHMWE ClE]] MOTHRHPAHO NMHCMEHO HCKalc or
H2BIHHTENA 10 JHPEKTOPA /3aM. aHpeRTopa/
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(3) Hedinocrra . Texymo zanazeane” oOxpawa

l. ChXPAHABAHS HA Huny MEH LA IC B ¥ Sphmab e i s ¥
& Hapenba Ne 8 ot 2016 1. 3a undopmanmaTa v 40KYMEHTHTE 34 CHCTEMATA Ha NIPCIYYHTHIIHOTO H
MUHMTHOIHOTO {'JD[)EISDBRH HE BCHYKH HIXOIAIIH CTY KeOHH JOKYMEHTH, OTTOROPH HA 3aARIEHHA,
YAOCTOBCPCHHH, CTAHOBRHITA, PAIpeIleHHA, NPOTOROIH, 3aN0BCIH Ha ,[LHPCKTDPR.;

2 CHCTEMATHAHPAHE HA NPHCTHTE JOKYMEHTH MO HOMEHKIATYPH;
. OPraHU3HpPaNc MO3BAHETO Ha TEKVIIO 3aMazeHHTE/ apXHEHPAHH JOKYMEHTH 34 CTIPaBKu.
4. obpafioTka W npejaeaHe HA TOKYMEHTHTE B JILpiKaBeH apXuR, clell HANPaReHa ekcrepTHaa.
5. meliHOCTTA Mo TEKYIIOTO 3ANa3IBAHE HA JOKYMUHTHTE € 33 BCAKA KallCHIapHa MoIHHA.

I A

L)

Iiaga 9eTBLpTa
OPTAHHUZAIIHA HA TOKYMEHTOOBOPOTA

Y21, (1) JocTen oo vHGOpMalIHa W NPeA0CTABAHE HA KOIMA 0T JOKYMCHTH MO YCIOBHATA W
pela Ha 3akoHa 3a JocTsil 40 o0wecTreHa HHBopyanma, no koito OY "Koncrantun Apadamines” e
sagbiKen CVOSKT, CTaga Cle/l MOJABAHE HA FWABICHMC NO pela Ha 3akoHa. OpraHusanuara
MpeA0nCTABAHETO HALOCTEIT 10 0DIMecTReHa WHOPMAIIHA & periaMeHTHpaHa Bbe Berpeiin nparuia
3a MPEIOCTARAHE HAZIOCTEN 10 odlwecTseua HHPOPMALINA.

(2) ILpROHAYATHOTO PETHCTPHPAHE HA BXOAALMTE JOKVMCHTH €€ HM3BLPIOBA B IEHA HA
TAXHOTO MOAYYARAHE, 4 HA WIXDAALLETA KOPCCMOHOCHLUMA B I€HA Ha HEAHOTO NOANMCBAHE OT
AWpeKTOPA 3aM AHpPCKTOpal..

(3) Ha aenoroaxo peructpupane 8 ENIC] noanesxat cneqHuTe BUIORE IOKYMEHTH:

1. AOKYMEHTH OT THN “cly#eOHZ KOPeCTIOHJEHUMA © NHCMO, JOKNal, JOKNaiia 3alHucKa.
cranoBHige, odepra, ciyvkeOHa eNEKTPOHHA [I0LA H JOKYMEHT, TIONYYEH Mo (akc W IHIEH3WpaHH
TIOMIEHCKH QHEPATOPH;

2. DOKYMEHTH no AJMUHMCTPATHENO NPOLUECYATHMA KOOESKC: 3amMOBe/l. 3aABNEHHE. CHrHAam,
#anba, Bhipakciie; MTHCMA-0TTOROPH MO NoJdaBaHW CHTHALA, NPCLUIOMKCHTHA | Ip..

3. IOKYMEHTH, DLABAIH 10 3aKOHA 33 A0CTHN 10 obinecTreHa HHBOPMaLMA:

4, YCTHO 3aMHTRaHe, KOETD Ce H3BbpLBa M c¢ oopMA B IPOTOKON Mo odpasell.

5. APYTH J0OKYMEHTH: HHCTPYKLHA, CTIOPasyMEHHE, JOTOROPH, AHEKCH KbM AOIOBOP. [IPHEMHO-
[peJasaTeIH| MPOTOKOIN H Jp.

(3) He noaneskar Ha 1€ 10B0AHA PETHCTPALNA: MEPHOIHYHH NEHATHH W3AaHHA (B 1.4, BECTHHLH,
ClHcanHa, SIOTeTHHW W Ip.); caywedHu Denemku: JOKYMEHTH, CHIBPKANIN 0OHIHH KRanuduKalnm;
NHYHA KOPECHOHACHUMA, NOKAHH 3a KYATYpHW. cnopTHu. GuiHec W Ap. [POAEH, NO3AparIeHNA,
NEPEHYHN CUETOROIHH JIDKYMEHTH (¢ M3KITIOYCHHE HA TIPHIPYKARAIIMTE TH IHCMA): CTATHCTHYCCKH
JAOKYMEHTH: IPH30BKH H CLOOIIEHNA Mo ChIe0HN ena:

{(4) I'lpn pervcTpupaHeTo Ha JOKYMCHTHTE BLPXY TAX CE BITHCRA BXOAALLMA MW HIXOAHIHA
perucTpauHone HOMEP U JAaTaTa Ha pericTpupaHe.

Ya.22. (1) Koraro ¢ pezoiiouds ca onpeJencHH MOBEYE OT &IHH HAMMBAHHTCIN, OTTOBOPHOCTTA
33 M2ITBAHCHHCTO HA 331a4aTa € Ha BCHYKHW NMOCOYEHH JIHLA.

(2) Bouuru W2mbiHHTEIH HA 31341 ca ITEAHN 13 W3NPaTAT CTAHOBULLETD CH HA Pe3OTHpanma
B CPOK. KOHTO € He MO-KPaTLK OT eAHH palioTeH JIeH NpeaM Kpailiug Cpok.

(3) Korato ¢ peiomouds ca ONpCOCICHH TOBEYE OT €IWH MIITBIHMTEIW Ha ¢IHA 3adada.
M3MCKBALLA OTTOBOP, OTTOROPHOCTTA 38 M3MBLJIHEHHETO HA 3a4a44T4d ¢ 118 MLPBAA TTOCOUEH H3MEIHUTEN
WIH Ha NOCOYEHHA KATO BOACH HIMBEIHHTEN B CETPYIHHYESCTEO C BCHUYKM OCTAHANM, MOCOYEHH B
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pe3omouHATa auua. OTroBOPHWAT 33 M3NBIHEHHWETO HA 3aJa4aTd W3MNBAHMTEN OCLIUISCTBABA
HCUEKUAHMHTH ChrlacyBaHOCT € BOCHYEH OCTaHalH. MOCOYCHH B PO30/IIOLMATA [IHUA, KOMTO
FAARTHHTENHD MY HINpallaT CcBOCTO CTAHOBHLIE MO BRMAPGCH OT ChBMECTHA KOMMETEHTHOCT W
MOAITHCEAT KaTO ChITIACYBATTH OOIMA JOKYMEHT.

Y23, JokymMeHTo000pOTET Ha €IeKTPOHHH JIOKYMEHTH, MOANHCAHH C eNeKTPOHESH MOANMKC C&
HSH-'I:PLL[E.’:[ Mo peid W YCNORHATa Ha IRHARCHHCTO Ha JOKYMCHTHTC Ha XHP'!‘HEH HOCHTC!, OCBEH dKO B
HOPMATHBEH 3KT HE € YPCICHO Apyro.

I'TABATIETA
BHIOBE JOKYMEHTH. CbCTABAHE H O®POMSAHE HA TOKYMEHTHTE.
PEKBH3HTH HA JOKYMEHTHTE

Yn.24.(1) Cucraraneto v odopmaHeTo Ha JokvMmeHTHTe B OV "KoHcTanTHH Apadamkner” ¢ B
AIMHHHCTPATHRHO-OCI0BH CTHII, CLC CTpOola CTaHAAPTHOCT, JEKCHREANHA OIPAHHYEHOCT, JHTNICATA Ha
EMOIMOHATHOCT W CKCIPECHBHOCT, HMIEPATHRHOCT, TOYHOCT W KOPEKTHOCT, PAlHOHATHOCT W
BEWIIHWBOCT,

(2) OO0moaIMHHHCTPATHEHMTE JOKYMEHTH, C KOWTO € CRBp3aHa aJIMHHWCTPATHRHO-
CTONAHCKaTa lﬂ,EﬁHﬁET Ha YUWIHILIETO <a;
1. Opra’dizalHOHIO=-pasope M TSIIHH AOKYMEHTH — 3dNMOBE[, PEUIEHHE,

2. ¢npasoYHO-HHMDOPMAITHOHHH JOKYMEHTH — JIOKIal. JOoKlaaHa 3anucka. Hudopmaims,
cmyxeOHO MHCMO, OTHET, MPOTOKON, CIHCHK, CIPaBKa.

(3)Crobpazno HAYKWHA HA MOCTLNBAHE W Ch3AABAHE, 00IOAAMWHHCTPATHBHUTE JOKVMEHTH ca
BRTPENIHN, BFRHITHH H H3XOIAH JOKYMCHTH.

Brrpewnu Jo0KyMeHTH 332 YUHANIIHATA JeiHOCT ca:

- 3aMOBEIM, PEMICHHA, HHCTPYKUMH, NPaBHITHMLIN:

= JOKAAIHH 3aITUCKH, TOKJAIH, OTUSTH, CTAHOBMIIA, CMIPaBKH. HHGOPMALIHH;

- MIaHoBE, rpad MUK, HPOTOKOIH:

- MUCMa MERTY CTPYKTVPHHTE 3BCHA:

= TAABJICHHA Ha CIVAHTENHTE.
- cywebHn GenemKm.

M3xoasmmi JOKYMEHTH ca:

= JOK1a1, CTAHORWITIA, WHPOPMALIHH, OTYCTH. CIIPABKH:

= OTTOBOPH M0 BXOAALILA KOPECTIOHIEHIHAL - Chl‘[pﬂﬂﬁﬂﬂ'ﬁl"ﬂﬂﬂm"FI[]IH}II'!}".!I{HTE.'IHH NMUCMa.

n.25. (1) ITpw moaroToBKaTa M CLANABAHETO HA JOKYMCHTHTE CIYAKHTCITHTE, KOMTO H3TOTBAT
JOKYMEHTA. TPAOBA 14 OCHI'YPAT:
|. obocHOoBaKa, 10CTOBEPHA W YOEIHTEIHA MOTHBHPOBKA ¢ TOYHA W AcHa GOpPMYTHPORKA:

L MPaRHITHO GCIJCIIPMHIIC Ha HOBOCEIMAIEHHTS AOKYMEHTH H CHAZBAHE Ha ]'p&lMﬂ'['H‘-lllHTL‘
Mmpasuia;

3. mpenaraHe Ha MATEPHATHTE 3a KOMHPAHE U pa3MHOMKaBAIC.
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(2) 3a NpaBHAHOTO H3TOTBANC Ha AOKYMEHTHTE W OCHTVDABAHEC HaBpeMeHHa UHDOPMUpaHOCT
Ha [EpCOHala 3a HACTRIWIM NpoMeHn Ha OnaHkM, obpasuu, dopmynspH oTrobaps OpPraHnizaTopa

TACH".

(3) Cuen nocrassxe Ha 1MOANMC W MEYAT RBPXY JOKYMCHTA He MOTaT J4 Obaar nparedw

DENEMKH, JIOMTEIHEHHA W HIMEHEHH.

Ya.26. (1) lNoaroToekaTa Ha OPraHW3aLHOHHO-PA3NOPEIHTENHN A0KYMEHTH Ce H3BBPIIBA 1101

]'J‘].:KDHGJJ,{ITBU'IU Hd:
1. aupekTopa Ha CV, zam.0HpekTopa, pekoeoawTens "ACH";

2. NOCOYEHOTO Ha MBRPREQ MACTO B PEIOMHMIHATAE ANBMHOCTHO THIE, KOFATO [OArOTORKATA €

BEhINAHEHE Ha HAKOITKO ITRAHOCTHH THLAL

3. peroBoAMTENR Ha padoTHATA TPYNA WK NMPEACeIaTe/is Ha KOMMCHS, KOTATO NOAIOTOBKATA €

EhAI0KEHA HA paboTHA TPyTa HIW KOMICHA.

(2) IlpH NOOroTOBKaTa HA OPraHW3alMOHHO-PA3TOPEIHTCINH JOKYMEHTH ¢ HOPMaTHBEH

XApakTep CC ClAasBaT HAHCKBAHWATA Ha JaxoHa 3a HOPMATHBIHHTC AKTORE,

(3) 3anoreanTe, ce wagasar camo upexropa sa CY, a npu HEroBO OTCBLCTBHE — OT ONPEICICHO
CLC 3aMoBel IHUE 3a 3aMECTBAHE, KaKTO W OT NHIIA, Ha KOMTO Aupextopa Ha CY ¢ Jenerupan ceowm

NparOMOIIHA B MPESABHICHH CIyYaH.
(4) TlpockTo-3anoseauTe ce NOJATOTRAT:
|. no HapexaaHe Ha IHPEKTOpa, 3aM.aupekropa uav AC/;

2. Mo HHHUHATHED HA CIAYHHTET, MPHAPYMCEHA C JOKTaAld 3aHCKa, OTPA3ARAmA ODCKTHBHOTO

ChCTOAHHE,
(3) M3aroTeeHata NpocKTO-2a110Be] C€ CBITTACYRA C:
l. npekus peroBogMTEN;

2. pecopHHMs pPBRKOBOOMTE] / 34 [EAArOrHYECKHA TNEPCOHAN ChC 3aM.JTMPEKTOpA. M

negarorudeckus nepeconan - ACJl otHocHO uenecwoOpazHocTTa M CTHAOROTO OPOPMAHE;
3. rIaRHHSA CUETOBOJMTEN OTHOCHO 3al0BE/IH, KAcaeH QHHAHCOBH CpeCTRa;

4. d4BTOMEXAHWKA - 3aMOBENM OTHACALM Ce 31 CTONAHCKATA JACHHOCT Ha  YYMIMIIETO.
CwrnacyRraHeTo CTaBa B pel ¢ HONATaHE HA NIOAMHCH KaKTO CIEIBa: ‘M3roTBMA", | ChrmacyBan”,
(6) 3anoBcan N0 KaIpoBH BRAPOCH C€ MOATOTBAT OT cayvmuten Yomemku pecypen™ u ce

ceriacyesar ¢ ACJ] cnen koeto ce moanuesar ot Qupextopa.

(7) 3a odHUMATICH JOKYMEHT (3anoRejl) C& M3TOTBA OPYT CK3IEMIUIAP, KOHTO ChALP&KA camMo

noanuca Ha Jupextopa.
(8) Llpu npepapane 3a noanuc ot JlnpexkTopa IBaTa JOKYMEeHTd ca HepazenHa JacT.

(9) TopnucannTe 3anosean ce perucTpupar 8 "JIen0ROACTROTO" OT TCXHHYCCKHA CHTPYIHWK
UIH 3aMecTBal cayxutel. [opeannre vovepa Ha 3amoBeauTe ce U3BEHIAT OT CTISIIHANEH PETHCTLP
"Jamoseana kuura”. TlopenrocTTa Ha HOMepaTa Ha sanoeseawTe 3amousaT ¢ Nel 3a Beska vuehha

O THHA.

OpHrHHaleT Ha 32anoBeATa (ChC CHITIACYBATC/IHMTE NOANKCH) clel MoameYyarsalle ce

CBXPAHARA B APXHE, 3 KOMHA OT OQHUMAIHHA TOKYMEHT CE MPEIOCTARAT, KAKTO Clleasa:

. Ha CIIVAMUTCIA, HAMOTEBH 3aT0BEATA.

2. Ha CIMYAHHUTENA, ONPCICIICH 34 KOHTPOAHPALN Ha HANMHETHSHUCTO,

3. Ha 3aMHTCPCCOBAHMTE JIHLA, W3PEIEHH B 3aMOBEITA.

(10) TTpn uamenenne WAH OTMAHA Ha 3A0BEL, CAYHKUTENAT N0 an. 9 HaHacHd KOPCKUMA B
3anore/iHaTa KHHMa H 0TOETA3Ba HOMEPA Ha KOPHIHPANIATA JamloBe]l.

10
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(11) 3anoBeaMic 3a KOMaHIMPOBKH €€ MOATOTBAT OT CHOTBETHHTE CAVKWTENM, ciel
ChAACYBAHAC C [IPCKHA PREOBQAWTEN W CC NpCOCTABAT 33 NOJAMHC HA jlﬂpekmpa.

(12) Cay®uTeanT perucTpHpa NOANMCAHATA W HALNCKHO MONLAHEHA C BCHYKM PEKBHINTH
KOMaHTHPOREYHA 3aN0BCH B CNETWaneH PETHCTEP C NOpCACcH HOMER.

Ya27. (1) Cay#eOHHTE MHCMa HMAT CAEHHTE PEKBH3HTH:

. AIPCCHH M XPOHOIOTHYHH TAHHH:
. PETHCTPAILIMOHHH JAHHM;

. BCTBITHTEIHO YYTHRO 0OPHITIEHHE:
. TEKCT Ha TTHCMOTO,

. DENEKKH 3a [IPHIOKEHUA]

. yuTHBEa (hopMma 3a 3aKTIoYeHHE.

(2) HMzroTeaHeTo W MoAMWCRAHETO HA HIXOAALLATA KOPECTIOHJIEHIIHS CE W3BLPINBA, KAKTO
cleaBa:

OPHTHHATTHHTE HIXOAAUN TOKYMEHTH C¢ CBCTABAT W ohopMaT Ha ofuumarHa onanka Ha OV
"KoHcetanrun Apabanwuen”, KOATO cbiabpika emMOneMara (TOroTo) M UMETO Ha V4MIMILETO, KAKTO U
JAHHH 33 KOPECTIOHACHLHA H KOHTaKTH — MOMIEHCKH KOO, AIMHHMCTPATHEEH aapec, Tenedonn, daxc i
€NeKTPOHEH ajpec:

|. ajipecHyTe TaHHN Ha NOJy4YaTeNA C& WIMHCBAT B TOPHATA JIABA YACT HA JOKYMEHTA;

2. c rIaBnM OYKBH ce MHINAT: HAHMEHOBAHHETD HA NOYYATENd, 00PHUICHAETO KBM MOy 4aTeNns,
HaMMeHoRaHWeTo HA pekBHanTHTe: OTHOCHO™ wma 3A™, .CBITTACYBAHO™,
JAPHITOKEHHA™, .YTBBPKIIABAM™:

3. Ha OTASICH pPCO, B HAYANOTO HA BCEKH HW3IXOIAM JOEVMEHT 110 UEPEZ}'BEHE MPpeEMHCKEA CE
BIHCEA Nt Ha MHCMOTOD, Ha KoeTo ¢e oTroBapa (Ha Baw Ne);

4. & pyOpukara ,OTHOCHO" unn 3A” ce 3anmcea HAKPATKO 3 KAKBO CE OTHACA 1OKYMEHTA;

5. OCHOBHHAT TEKCT HAa JOKYMCHTH ce pa3nonara Ha UsIata CTpaHWila, KaTo ¢ craiBat
[MpaBH1dTa 3a RRREATAHC HAa HOBH pednee C €IHO OTCTOAHHE HAJACHO H BHHAM Ce NnojJapaeHABd
JIBYCTPaHHO.

6. MMe. ATRWHOCT W MOONHC Ha Hupextopa Ha OV uIM yORIHOMOMICHO OT HErD JIHUE ce
pa3nonaraT B JOJIHKA 148 Kpail Ha MocIedHaTa CTpaHHua;

7. B A0OHWS J4B BB/ 1104 NoAnMca Ha PEKOBOOWTET/ Ha ToCieHaTa CTPAHHLA CE RITHCRAT
PEKBHINTHTE ,.ChCMAguA”™ i ,,CB2AACYEAT”, KOWTO CE ChCTOAT OT JATHKHOCTTA Ha CLCTABMTENA WIH
ChIIACYBANIHA, HETOBHA MOANKC ¢ pasmndporKaTa My (THYHO MMC (cLKpaTeHo) u havMunus) 1 jaraTa
Ha CLCTaBAHETO WIIM CHITIACYRAHETO HA JOKYMEHTH:

8. pexenznthTe ,Cheraui” u .Cwriacysan” ce MOCTABAT CAMO HA CK3EMILIAPHTE, KOMTO
ocTarar B JlenoBoACTBO W apxHB” W NPH CIYKHTEA, HIrOTBMI JOKYMEHTa, 3a anpecara ce H3roTes
OTIOENICH JOKYMEHT, KOHTO C¢ MOAMHCEa camo oT JlupekTopa A YITEIHOMOMEHO 0T HETO JTHLE;

9. KbM NpeicTaBEHATE 33 MOAMHC JOKYMEHTH. ATB#HOCTHOTO THIIE, CHCTABWIIO AOKYMEHTA,
MpHJIAra v NpenucKara (ako MMa TakaBa), BB BPR3KA ¢ KOATO € TOATOTEEH:

1. M3XomdmaTa KOpecnoHIeHIMa ce noanucea o1 dupexktopa va OV wad oT yIhIHOMOIIEHD
OT HEro LIBHHOCTHO JIHIIE

I1. mpu oTckerene wa Jlupektopa Ha OV, u3xogsiuara KOPecToH/IEHIMA Ce MIDANHCRA OT 3aM.,
OMPEKTOPA, KOHTO ro 3amecTra. |IpH Takusa ciiyyam Ha MACTOTO 3a NONNMHC Ce 3anHcBa: ,3a JQupekrop
Ha OV cwrnacno 3anosen No./aara” w MMETO Ha 3aM.-IHPEKTOPA:

[ T S P T O ]
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12, w3XomsumwuTe JOKYMEHTH C€ CBCTABAT B TOAKOBR EKIEMNIAPH, KOIKOTO ca
J|IL‘IJI}"‘-li-ITU.ilH'Ii'k?f’EH.HBH'i'L‘.]H'i'C‘ COHH LII{.'j-CMIlJIHp 3d apXHBHPAHE W €7IHH 33 CHCTABHTCIA, BEAHO © BCHYKH
CHLAPOBOAIALLH JOKYMEHTH (4K0 WMa TaKnBa);

(3) 3a ocurypaBaHe Ha MPaBHIHOTO KIacHpaue M 00BbP3BAHE HA NPEMTHCKATE EIHI CKICMILIAP
OT HAXOAALWHTE MHCEMA C€ ChXPAHABD B _JIEJ'!(!H-E},'I,CTHOTD“ A0 NMPHEMO4YBAIC Ha KalleHaapHaTa ToaHHA,
CJIE] KOETO CE Mpelaka Ha 3aRewIanINg VUPSKICHCKHA apXHB.

(4) 2a MIrOTBAHETO HA JOKYMEHTHTE ce Wanon3rat caeannTe wipudTose: Times New Roman,
Tahoma, Verdana.

Y28, (1) JoknanHa sanucka ce W3roTea 3a choOUIABAHE HA HHPOPMALIMA, 3aCATAINA BIKHH
BEMIPOCH, OORBP3aHH € W3MEIHEHWETO Ha CHOYMKEOHUTE 3aibiDKEHMA M CHIBPAKA KOHKPCTHH
NPCATOACHUA 110 3HAYMMH BBIPOCH

(2) CrawpwanueTo HA IOKNAHATA 3aTTHCKA RKTHOTRA:

|. agpecara. 10 KOroTo € Haco4ena:

L ABTOD HE JOK/I3 HATA 341IHCKE — HME H JIThAHOCT,

. HanMenoeauueTo WJIOKIIAITHA SATTHCKA™;

. pybpuka: LOTHOCHO™ unu ,,.3A™ B KOATO Ce 3aMHCRa HAKPATKO CLIALMKAHHETD;

. TOYHO M3N0MKEHHE HA MPHUMHNATE 33 HEHHOTO CheTasaHe:

. APryMcHTHpaHo Hibposeade Ha dakTHTe HMIH ChODPAKSHHATA B MOJKpeNa Ha TezaTta Ha

o th e fed D

arTOpa;
. IpEUIOMKEHHE, KATO AyMaTa: . npeanaram’ ce IMHINE Ha HOB pel;

8. nocoyrat ce naTaTa ¥ MACTOTO M CE MOANKCEA 0T aBTOPd.

(3) HoxnaanaTa 3anvcka 3adLTRHTEIHO ce 3asexcta 8, Jenosoacteoro”.

Y29, B ciiyyanre Ha eNEKTPOHHO W3NpallaHe Ha M3XOIAUIM JOKYMCHTH 4pe: cKaHupaHe,
H3MIPAIAHETO WM CE Y/IOCTOREPARA MPE3 MOANKHC Ha HINMPAaTHIHA [H CIIYAHTEN BEPXY Pa3nevyaTkara oT
HIXOIAIIAaTa NpeliHeka. PazneyaTkara ce LpHIArd KeM OPHIHHATA HE WIXOLALOOTO NHCMO, KOHTO Ce
ChXPAHARE TIPH CAYAHHTEINA 10 NPEAAaBaHETO MY B CJ}’JKQEII‘“'IF[ ApXHEB.

Y30, JokymeHTHTE, KOHTO Ca NPenuc. Npenuc-H3BIEUSHHE HIH KOMME HA OPHIHHATHHS
JOKYMEHT HocAT obo3HauenweTo . Ipenue” nim . Komue”, nocrageHo & ropuus eced wB1 Ha MLpBaTa
cTpanHUa Ha JokyMmentd, ObGosznauenwero Bapuwo ¢ opurwrana™ ce nmocrass (korato Toea e
HenDX0AMMO) HA BCAKA CTPaHMIA HA TOKYMEHTA, MPHAPYKCHO ¢ 1aTa, MOMIHC, HME, JUThKHOCT W Meuar
Ha YAOCTOBCPABALOMA,

Ya31. (1) 3asepen npenuc OT IOKYMEHT Ce W31aBa Ha BLHIINH IOPHAHYECKH M DHIHHECKH THIIA,
caMo ClICd MHCMCHO HCKAaHE H B CbOTBETCTEHE ChC 3aK0OHA.

(2) 3arepapaneTo Ha MPEMNCH OT JOKVMEHTH CC H3BBPLUIEA 110 KOMIIETEHTHOCT OT AWpPEKTOpa Ha
VYHTHICTO HIH OT YIILJIHOMOLWEHH OT AMTRHHOCTHH THIIE.

(3) Konua u npenucu oT 10KYMEHTH O pPela M VCIOBHATA HA 3aKoH4 3a JOCTHI 10 0DINecTReHa
WHbOopMalma ce npegoctaedt Ocs sasepka Bsapuo ¢ opurinana”,

12
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I'VIABA [HECTA

PE/] 3A PETHCTPHPAHE HA KAJIBH, CUT'HAJIH, IPELUTOKEHHS OT
TPAKIAHH

Y32, Tlpeanomennd, wandu M CHIHAIM Ce [I0JABAT B NHCMEH HIH yeTeH B Beako
MpeNIdrsRcHAE, #anda M cHrnan TPHE;BH Ad ChABNKD TeMaTa. N0 KOATO CC OTNPEBA HCKAHCTD, KAKTO W
MLIHOTO HME, ajpec v TenedioH 3a KOHTAKT Ha MoJateisd. KM nogagenute npeiioxeHns, wantu u
CHI'HAMM MOTAT /1a Ce MPHIAraT KoK Ha JOKYMEHTH, CBBP3aHH ¢ OMHCAHATA TEMa.

Hn.33. He ce pasrieskiaT aHOHMMHE TIPEITOMEHNA, KATOH H CHITIAIM MM TAKWBA, OTHACALILH
CE A0 HapYLlUeHHWEe, H3RBPIICHO NpCeaH nosede ot | roanHa.

H.34. [TncMennTe npeinowenus, KandH 0 CHTHAH ce ONMCBaT B cBoDDAEH TEKCT M ce
[I0J4BAT THYHD B IE€N0BAACTEOTO Ha YYHIHINETO, O NOIaTa Ha aapec: rp. Bapua. obn.Bapna,
ya."Anren Kenyee™Nel wnn no enextponHa noma na aapec: info-4000@edu.mon. be.

Ya.35. llonazennre NHCMEHN NPeNOKEHNS, KanbH 0 cHrHATH ¢e Bnucsar o1 "ACTT" &
Perncrhpa 3a nojaieHu npeanokerHnd, KanoH W CHIHAIH, HaMupawy ce B kabuneta va ACJ u e
Huesnuka 3a RX0A11A KOPECTIOHICHLMSA Ha yuuiveTo. Brpxy npeanowkenneTo, kaadata HiIH
CHTHAMa ce 3anucea Bx. No ot J[HepHuKa 33 BXOIAINA KOPECTIONACHUMA HA YHHIHILETO W MOPE/THHS
Homep B Perncthpa.

H1.36. Perucrupet cuanpaa nopeaeH HOMep, BXOAALW HoMep o1 JIHeBHHKa 3a Bxoadima
KOpeCTioH/IeHIMA, aTa Ha N0oJaBaHe, MMe Ha NOJATENs W aapec 3a KOPecnoHASHLHA. pe3loMe Ha
#andaTa WIH CHI'HAJIA, KPagH CPOK 33 OTrOBOP, JaTa Ha H3NpallaHe Ha OTIOBOPA [0 NOJATENA,
Denemrn.

Y.37. 3a nogajenn YCTHO UKW MO TenedoH NPeLIokeH s, Kai0H U CHIHAIU CE ChCTABS
[Tporokon [Mpunowenne Ne | oT 1IL#HOCTHOTO THIE. KOSTD TH € MPHENO H CE TIOCTLIBA 110 pela Ha
yn 4,

Yn.38. [ogapennte npennomennsd, skandy U cHIHAIM CE NPEAOCTABAT HA AHPEKTOpPA Ha
YYUIHUIETO 33 MPeIBAPHTEICH Mperie] Ha AOKYMEHTHTE W OTIpeIenaHe TamH TPeIMETLT Ha
OOKEVMCHTA € OT KOMNOETEHTHOCTTA Ha YUHIIHLCTO. Ao INpEUEHKATE €, M€ NOKVMEHTRT HEC B
NParROMONIHATA HA YYHIHILETO. ChUIMAT CE NPEMpalia Mo KOMMETEHTHOCT HA CLOTBCTHOTO
BEAOMOCTBD, KATO NMHCMEHD ¢ VBCIOMABA J'I{HJIEI{JI[G,ELE[TE_’IH 3d NPENNPHETHTE :l.EﬁI:'T'HHS[,

Yn.39. llpoueaypara 3a pasrnewiave Ha TNpelTokeHHe, #anba WIH CHTHAN 3anodsa ¢
PE3IOTHOLHA Ha AHPEKTODE HA YHHAWILCTO H NpH IIEUIFJXUHHMUC'I' Ha3HAYaBAHE Ha KOMHCHA.

Yn.40. 3a mceKM KOHKpPETCH cliyuai JHPEKTOPHT Ha3HAYaRa KOMWCHA, KaTo B CHCTAaBa W
3AOLIAAHTC/IHO CE BKIAKYBA H MPEICTABHTE Ha HeleaarorH4eckus nepeoHa.

a4l KoMmMCHATR 33 NPELNIOWEHUA, KambOH W CHTHAMH pasriekla BCAKO TOCTBITHIO
NpeaiokeHue, wanda MaH CHTHAT W B 7-AHEBEH CPOK M3ITOTEA NMUCMEH JO0KMal. KOHTo NMpelocTasd B
AIMHHACTPALIMATA HA Y4MIIMIIETO, 338€0HO ¢ BCHYKH chOpanu Jokazarenctea no ciydas. Koraro 3a
PCLICHHETO HA KOHKPETHO MpeatokeHue, xanba u cHrHan e HeoOXoauMo cLOMpaHe Ha TONEIHNHTENHA
MHIpOPMAIIHA M0 CTY4as. KOETO M3IWCKRA TIOBEYE TEXHOMOTMYHO BpeMe. HOJATENST ce VBeAOMABA
[MHCMEHO. KATO Ce M3NaraT CEOTBCTHHTE MOTHBH.

Ha.42. JIMpeKkTophT ¢ POHIHACA M0 JI0KTATa HA KOMICHATA B CEICMITICBEH CPOK OT
npciaBaHeTo MY C MOTHEBHPDAHO PCLOCHHC,
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.43, JlmmHocTHUTE 14UA B aIMHHHCTPAUMATA HA VUHINILETO H3Npallar 4o nojarena
pelIcHHETO Ha IHPEKTOPA ¢ TTACMO ¢ 0DpaTHa pasmHCKa.

W44, Tlpu nocreneade Ha #ai0a WIM CUTHAD 2a JeTe B PHCK, AMPEKTOPET 10 04483 CHIHAT
3a catvarmata 10 O3/ u PYO — Bapna.

Y145, Korato cHrHaneT HIH kKanbata ObJar yeameH, He3abarHO ce RIEMAT MCPKH 3a
OTCTPAHABAHE HA JOIYCHATOTO HAPYLWEHHE MM HEUENeck0OPa3HOCT, 33 KOCTO ¢e VBEAOMARA
noJarens i ApYTHTE 3aHHTEPECOBaHH THLA.

.46, TTpouzeoicTEOTO MO NPEANOKEHHATA. HATOWTE W CHTHATHTE NPHKIIOYBA © H3ITHIHEHWE
Ha pellUeHHeTO Ha AUPEKTOPA.

U147, 3a ecHuKH npeanpUeTH IeHCTRUA B X0I3 HA WIRLPIICHA NPOBEpKa Ha wanha Win
CHrHal. KOMHCHATA BOIH NPENHCKE. B KOATO CC ChXPAlABAT HIMCKAHWUTE 00ACHEHHA, MPOTOKOIH OT
NPOBCACHH CPCILM M BACTH PELICHHA. KAKTO W 10Knaja a0 aupektopa. CLOmTe ¢e apXuBUpar oT
Yyunmmnnara koMHcHa No apxHRHpane 1o peaa Ha [Ipasuanuka 3a apxueupasne & CV "Xpucero

boTter".
I'TABA CEIMA

H3IMOJI3BAHE H CbXPAHEHHE HA ITEYATHTE

Y 48. (1) MMesarure na OV "Koncrawtuy Apabamaues” ce yrebpsaasar ot Jlupexktopa u
HMaT CLILPKAHNWE H MpeIHasHAYCHAE, CBIIacH0 Y Kas 3a reqaruTe. |

(2) neyaruTe ce nojaraT BLPXY OparaHW3alMOHHO-PA3MPEINTEIHHTE JOKYMEHTH, CIIPAROYHO-
HHOOPMAIIHOHHI TOKYMEHTH, a MevaTa ¢ Ihpkasiud repd — B qokymenti no 31TVO0.

Mesarrre na OV "Koncranrun Apabagxuer” ce 3aRe®IaT B CMSIHATCH PErHCTLP, KOATO ce
CEXPAHABRAM BOJAH HAIEWHD OT opraduzaTopa "AC]]

(3) I e AHOCTHHTE THIIA, YITETHOMOMICHH 13 CLXPAHHBAT 1IEHATHTE Ce ONPEETAT Che 3alosen
JIHpEKTOPA.

(4) 3a HanMUHCTO. CBXPAHCHHCTO W WHIOA3BAHETO HA TMEYaTHTE OTTORapd MEPCOHAIHO
JUMEXHOCTHOTO JIMLE, KOETD I'H € NOOYYWIO ¢ NPHEMO-TIpeaBaTeNeH NPoToKoN B /B4 eKieMInspa.
OpWrHHamuTe Ha TIpHEMO-TIPEIABATCIHAA NPOTOKOA Ce CbXpaHseaT oT opraHmiatopa "ACHO" u
AITBAKHOCTIOTO JIHLE.

(5) B cayuaii Ha waryOpaHe WM KpakDa Ha Me4aTH M WEMIelH, KAKTO W 3noynoTpeba ¢ TAX.
CAYKHTCIHTE. OTIOBAPALLM 34 NewaTuTe Tpadea HezalarHo 1a yeedomar JHpekTopa M opraHuzaropa
"ACH".

(6) Hupekropa w opranuzatopa "ACJ[" yeenomsasar HezabaBHO NomHUcHckHTe OpraHu 3a
CAYMAWTe Ha H3TyOBaHe MM Kpax0a Ha NCYaTH M WEMIIEIH, KAKTO W 34 BCAKA 370VTIoTpeda ¢ TAX.

(7) Ha BunoBHMTE QIBIKHOCTHH NHUA, KOWTO ca JOMYCHATH HAPYILCHHA 10 ChXPaHEHHETO.
NMON3RAHETO W OTUETHOCTTA HA MEYATHTE H LHEMIC/IHTE C& HAIArAT AWCHMNIWHAPHW HaKa3aHWs oT
JIHpeKTOpa l1a Y4HIHWeTo.

(8) BunopHuTe mMNA, M3RRPITHIM TIPECTLILVICHHE BLE BPb3KA ¢ W3NOJ3BAHE HA TEYaTH W
LIEMIIENH, HOCAT OTTOBOPHOCT [0 HAKA3ATE/IHHA KOJIEKC.

Yn.49.(1). 3abpansra ce MoANEUaTBAHETO HAa JoKyMmeHT Oes nogmume. [Mesarst ce nocrars
BBPXY HACT OT AMHKHOCTTA Ha MOAMHCBALMA M BEPXY HacT OT HENOBHA MOTTHC.

(2) Ha noanesareade noanexar BCHYKW eK3eMNaspH. odopMeHH Ha XapTHCH HOCHTE,
BRIIOYHTEIHO OCTaRaNWTE Ha ChXPaHeHWE B IeN0BOACTBOTO.
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(3) 3abpaneHo e W3HACAHETO HA MEYATHTE WABLH CIPAlaTa Ha YYHAHILCTO, B KOHTO TE CE W3-
MOA3BAT W CBXPAHABAT, KAKTO H PeA0CTaRIHETO WM 3a MOJ3BAlC HA APYIH IHUA, OCEEH OTPa3eHUTE B
KHWraTa. M3kmoyenne ot Tasu 3adpada ¢¢ JOMYCKa ¢ H3PHHMHO NWCMEHO paspelenne na Jupekropa
Ha YYMITHILETO.

(4) Cue sanosen Ha JlupexTopa usneznure ot ynotpedba nevaTH ce YHHILOAABAT OT KOMHCHA ©
HNPOTOKO, BPXY KOWTO CC [IPABAT U OTTIEMATRIIN Ha YHHILOKCHHTE [1€4aTH.

B cnyuamte, korato e yHHILOKEH newar ¢ w3ofpakeHue Ha ILPKABHUA repl npenuc or
npoTokoa ce winpama va MOH.

(6) Ipw BL3uukHana veobxoaumMocT OT HipaborBane Ha HOBM meuatw, /IupekTopa onoGpasa
MHCMEHA 3a4BKa. ChI/1acyBaHa OT CLOTBCTHHA PECOPEH PRKOBOIHTEN

(7) Opranuzatoper "AC]I" eweroano opran13npa NpoBepKH 3a HAAWUHOCTTA M YCIOBHATA 3a
CHXpaHCHHE W Ona3BaHe HA TICYATHTE W a0 31 AHyapy W3TOTBA MPOTOKON NPH KOHCTATHPaHH
HApYUIEHNA.

[/IABA OCMA
APXHBHPAHE U CbXPAHABAHE HA TOKVMEHTAIHHA ©®OHI HA
CY "XPUCTO BOTEB"

.50, (1) TexymoTo ¥ apXMBHO CRXPAHABAHE HA JOKYMEHTHTE CE W3IBLPUIBA B CHOTBETCTBHE
C W3NCKBAHHATA Ha 3akoHa 3a HaUHOHaiHus apxueeH qoxa W llapexba 3a opramwsmpadero,
00paboTRAHETO, EKCNCPTHIATA, CHXPAHARAHETO W H3MOAIBAHETO HA JOKYMEHTUTE B VUPESKICHCKHTE
ApXHEH HA OLPKABHHMTE W OONIMHCKHTC MHCTHTYUMH, BRTpemHmTe mpaBWIa 3a Jciiocrra Ha
YUHPEHIEHCKHA apXHB H HACTOAILWTE HT-Tpﬂl.l]HH npaBHia 1oy HEMOCPEACTREHOTE PRhEKOBOICTROTO HA
oparaausatopa "ACJ[".

(2) JlocThbT ¥ npapata 2a paboTa ¢ apXHBHATE ZOKYMEHTH C€ NPE0CTaBA Ha YITHIHOMOIIEHO
che 3anose] Ha JlupexTopa KBamugMUMpano ANLKHOCTHO THILE.

(3) HenocpeacTBenHaT KOHTPON MO TEKYIIOTO W APXHBHO CLXPAHABAHE HA JOKYMEHTHTE Ce
OCBUIECTREABA OT oprauuzatopa "ACI".

Teryumo cuxpanenne

Y51, (1) B nenoponeTBOTO Ha YHHIHIIETO C& HIRLPHUIBA TEKYLIO CHXPAHABAHE Ha MIXOAALLATA
M BXOAAUIA KOPECIOHACHUMWA, 3aroBeJWTE W ApYla YHWIWIIHA JOKYMEHTalWA 33 ChOTBETHAaTa
KaneHIapha roauHa.

(2) Bewurn ocTamanu AOKYMEHTH, BEIHWKBAIOH B Pe3yiITar Ha JeHAHOCTTa W BBE BPhL3KA C
OCHIMECTBABAHCTO Ha (YHKIMHTE HAa YYWIMUIETO, CE ChXPaHABAT TEKVINO 10 NPHKMOYBAHE Ha
oliepaTieHaTa padoTa Che CAMMTE JIOKYMEHTH. KATO CLIUMTE Ce IPynupar & jena, hopMHpaHu 1o
XPOHONOTHYEH WITH TIPEAMETEH MPHHUMN CrIOpe] HOMEHKIATYpATa Ha JeaTa.

(3) 1pu HanyckaHe Ha CAYKWTET C€ HABLPLLUEA (IPHEMO-TTPEARAHE HA CHXPAHABAHNTE OT HETO
AOKYMEHTH W BOJIIEHHTC OT HEl'D PErvcTpH HA XapTHEH H CACKTPOHEH HOCHMTEI C NPOTOKOI W OIMHC B
NPHUCHLCTBHETO HA CBOTBETHHA PECcOpeH pLKOBOIWTEN. OPHrHHATHHMAT NPOTOKON Ce CHCTARA B IBa
CKBEMIEJIHPE — N0 €1HH 34 IBCTe CTPAHH..

Y152, Cucremarwzanmgara Ha JOKYMEHTHTE C€ W3IBRDITEA B Jlefa B CHOTBETCTBHC ©
}'"I'H-'hpﬂ.ﬂHElTﬂ Hl'}\-TEHK,"IHT}'pﬂ Ha Jeidara Che CPOKORE Ha CBXPAaHCHHC Ha JOKYMCHTHTE B CHCTEMATA Ha
obpazoRaHHeTD:
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3a pErucTpHpaHe Ha YCTHH | B T.1. N0 TenedoH/ MpeanokeHnd, Kanou ¥ CHTHATH
Ne HMaunu 3a Cranp#anne Ha TaAAN
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1 Hme, npesume,
thamuiua

2 | Aagpecasa
ROpeCNOHICHINA

3 | Tenedon, dakc

4 En.agpec

5 Omnucanue Ha
]'IPL‘,EI..'I GRCIHMCTO,
}Kuﬂﬁﬂlﬂ HIIH

CHI'rHanma

6 | Jlata Ha

[pHeMiaHe
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Perncrop

[MTpuiosceHie No2

3d HOJaASHH NPEIT0HEHHA, CHITTaM H Wanou

Bxomamg
HOMEp OT
JHERHHK 33
KOpeCMoHIeH
HA

Hne 1 agpec Ha
MoJdaTeia

Peztome Ha xandara
WAW CHTHANA

Kpaen cpok
3d OTrOBOP

Hara Ha
u3npainaxe
Ha OTrOBOpa

benewrn
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